The Freemasons’ Grand Charity
Dealing with the Gift Aid Envelope Scheme

1. Lodge Member completes details on
the envelope and puts in cash or cheque.

The Freemasons' Relief

Charity

2. Charity Steward and/or Treasurer count
the contents from each envelope (preferably,
two people together) entering the amount on
the envelope in the top right hand corner.

THE GRAND CHARITY
Registered Charity No 281942
Freemasons’ Hall
BD Great Quoon Stroot
London WC2B 5AZ

ENVELOPE/DONOR VERIFICATION
SCHEDULE

HAME

(af person submitling chaque and ervelopes)

ADDRESS

POSTCODE

LODGE/ICHAPTER NAME AND NUMBER,

RELIEF CHEST NUMBER,

NUMBER OF ENVELOPES
CHEQUE DETAILS
ACCOUNT NAME

DATE OF CHEQUE. CHEQUE NO:

Please ensure that all members who wish their donation
to be treated as Gift Aid have ticked the box on the back
of the envelope

ULLY COMPLETED.

YOU MUST INCLUDE ALL COMPLETED ENVELOPES

3. Money is banked into the Lodge Bank
account and the “ENVELOPE /DONOR

the amount to the Lodge Relief Chest.

The Grand Charity will claim the Gift Aid on behalf of the Lodge and credit

VERIFICATION SCHEDULE” is completed.
(There is no requirement for Lodges to
list individual envelopes)

I

4. Lodge draws a cheque (made payable
to “The Freemasons’ Grand Charity’) on
the Lodge Bank account for the total
amount. |

v

5. Lodge cheque + “ENVELOPE/DONOR
VERIFICATION SCHEDULE” + ALL the
opened envelopes are forwarded by post
to The Grand Charity.




